PRESCHOOL TRACKING
PK Standards Excel Tracking Sheets

These are more observational checklists and can track whether or not you are seeing student master specific skills.  We have created a Pre-K Math and Pre-K ELA tracking tool with all of the city standards that have been inputted.  Again a collection of anecdotal notes, portfolio pieces and observations should check mastery of these specific skills.  As for social, emotional, physical and aesthetic/creative development we have included two different tracking tools.  One that lists the standards (SEPAC tracking) and the other one gives you a guideline in terms of which skills you generally see develop first (SEPAC Tracking 2).  Again this can vary depending on student but this give you a general guideline in terms of when you can see certain behaviors exhibited in the average pre-kindergartener.  
The Portfolio:

Collecting student work is very important as it allows for a teacher to track the progress of a student. In Pre-K, art work and a child’s writing samples are primarily the kind of work that will be collected. A teacher may also collect copies of stories the child has told. For example, a class may do “Weekend New” on the Mondays and allow for the children to share what they did over the weekend. A teacher would write down the story and display it with a picture for both the children and the parents to enjoy. Then it could go into the portfolio after the week is over. 

Portfolios are also useful with parent teacher conferences. Often parents are not aware of their child’s abilities to draw or write. It may be also be a useful tool in introducing to parents issues involving their child’s difficulties or any other areas of concern. Also, the portfolio will demonstrate a child’s progress, something any parent is proud to see. 
It is probably best to include work samples in the portfolio that have been completed by every one in the class. For example, the lesson may be about occupations and the children are asked to draw what they want to be when they grow up, so each child would have the picture they drew put into portfolio.

At this point it should be noted (urgently) that NOTHING SHOULD EVER GO DIRECTLY INTO THE PORTFOLIO! All work that a child does should be put on the wall where they can see it and enjoy it. The classroom walls should reflect what the current unit is all about. Only after the class has moved onto a new unit should their art work go into their portfolio. 

Finally, a child should have the opportunity to discuss their work. It could be a short sentence describing what their picture is or it could be a recording of all their thoughts, feelings and observations about their work. Eventually, a child may be able to draw a picture and then write their own description underneath it (see Appendix for example of student work). 

 The Notebook:
A teacher may choose to put writing samples directly into the portfolio but a notebook is another option. Notebooks are good because they will be personal to a child and they should be accessible. A teacher may have one section for the practice of writing (letters & numbers) and another section for the child to use however they want. At first there may be more scribbles in this section than legible characters but as time goes on and as a child’s skills develop, the quality of work will improve and the student will feel proud and happy to work in their book. Another option is to have two notebooks for each child, one for practice and one for putting the practice to use. 

The composition books work very well because they can stand the abuse and they are not to large or small. Ask parents to bring them in for their own child and have the children decorate the outsides of them with stickers to truly reinforce their ownership of them. Make them accessible to them so that they may work in them whenever they are able to (i.e.: during free choice time). 
The following template can be used with student work. One form goes with each student’s piece of work. The purpose of this form is to allow for you to recall the nature of the artwork as it is interpreted upon its completion. In the “Description of Project” section, discuss the set-up to the project and how it was introduced. Also tell what materials were available, how long the project took, where it was completed, the size of the group (large group, small group or individual) and relevant information about the project, such as the mood of the student, his/her attention/interest, etc. There should also be something written about what the purpose of the project is. Discuss the goals you had for individual students. In the section, “Student Comments About Work” write comments made by the student before, during and/or after the project. If a description is part of the project, unsure that you record any information that would supplement their words were. For example, if the child wasn’t very talkative about their work, write down what questions you had used to get them to say more. If their work includes words written by them then it should be transcribed so that it can be read by anyone. This form probably should be started close to when the project is completed so that all relevant information can be recorded accurately rather than recalled imprecisely. 
Template for Portfolio:
	Student Name

	Date of Completion

	Description of Project

(Include Rationale for project)



	Student Comments About Work




