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Monday, January 12, 2004
Copy and Paste Lesson

Aim: We will learn how to copy and paste using three different methods:

1. From the Edit menu
2. By using the keyboard shortcuts (“Ctrl +C” and “Ctrl +V”) 
2. By using the pull-down menu you get when you right click with the mouse

Activity #1 
1. Select your name from the list below by double clicking on it.

2. Copy your name by pulling down from the Edit menu to “Copy.”
3. Paste your name in at the top by pulling down from the Edit menu to “Paste”

4. From the Edit menu pull down to “Undo Paste” and try pasting your name again using the keyboard shortcut, “Ctrl +V”
5. Undo that paste as well, this time by using the keyboard shortcut “Ctrl + Z” and paste your name in a third time by using the right click pull down menu
William
Stephanie

Devon

Dayna

Marc

Juan

Ricardo

Kimberlie

Kelvin

Jonathan

Richard

Venus

Steven

Mathew

Bryan

Adriel

Katherine

Khary

Joshua

Lorisazina

Renee

Raven

Alana

Activity #2
Copy and paste the picture of the pencil here ____________ 

Paste in the picture of the heart ____________
Paste the teeth in three different ways

1. From the File Menu ____________
2. By using “Ctrl + V” ____________
3. By right clicking ____________
Which way do you like best - 1, 2 or 3? ____________

Activity #3
Paste in the poem “Money Talks”  right below here.
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Money Talks
That money talks

I can’t deny

I heard it once

It said, “Good by”
Activity #4
Paste in the sound of the baby crying: ____________

Paste in the sound of people clapping: ____________

Paste in the sound of some music: ____________


[image: image4.wmf]Cheers0p.wav



 EMBED Package  [image: image5.wmf]Bbycry04.wav



 EMBED Package  [image: image6.wmf]Acclrt05.wav



[image: image7.wmf]Spship04.wav



 EMBED Package  [image: image8.wmf]Witchb01.mid



 EMBED Package  [image: image9.emf]Vctory01.mid




Vctory01.mid



 EMBED Package  [image: image10.wmf]Chnuka01.mid


Activity #5

Copy the following URL and then paste it into Internet Explorer’s Address window:
http://www.stanford.edu/group/King/popular_requests/kingonwarandpeaceFrame.htm
Hit the Enter key and then click on a link to a speech by Dr. King. Select all the text with the keyboard shortcut “Ctrl + A” and copy and paste the entire speech back at the bottom of this document using one of the three methods we have just learned. See if you can find a nice picture of Dr. King and right click on it so you can copy paste that in as well.

Vocabulary List

Menu

Click

Release

Mouse

Keyboard

Shortcut

Select

Cursor

I-beam

Selection Tool

Right Click

Left Click

Text
Copy

Paste

Undo

Text selection tricks:
Double Click: Selects entire word

Triple Click: Selects entire paragraph

Click and drag to the right or left: Selects and adds individual characters one by one until you release the button

Click and drag up or down: Selects individual lines and adds them until you release

Ctrl A: Selects ALL the text in the entire document
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MELODY
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PIANO
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