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THE CENTER FOR ARTS EDUCATION





IMPORTANT NOTES BEFORE YOU BEGIN

•
To save the application onto your computer after you first download it, go to 
the FILE tab on your Toolbar. Then select SAVE AS (not SAVE). Save the application in a folder that you’ll easily remember, and assign a name such as 
“07-08 PAAP Application.”

•
At the bottom of the SAVE AS box, please select “Document Template” in the SAVE AS TYPE field. This will allow you to type into the form each time you open it. As you complete each page, it’s a good idea to save the document once again!

•
The Arial font must be installed on your computer in order for the Microsoft Word version of the PAAP grant application to be properly viewed and completed. Arial is a factory-installed font for most PCs and all Macintosh computers.

•
Use the “TAB” key to move from one field to the next; then continue typing.

•
Please DO NOT USE the “ENTER” or “RETURN” key when typing into the PAAP grant application. If your answer extends beyond the space allowed, please edit your answer to fit the space provided.
•
If you do accidentally press the “ENTER” or “RETURN” key, press the “BACKSPACE” key to undo.

•
AGAIN, remember to save your PAAP grant application frequently to avoid losing your work.

GETTING startED: Click on the first gray box in the PAAP grant application and type in your information. To advance to the next field, ALWAYS click the “TAB” key. If you need to go back to a previous question at any time during the process, use your mouse to back up to the previous field. Also use your mouse to select or 
de-select any check box.

AS YOU PROGRESS:  As you complete each page, it’s a good idea to save the document once again.

AFTER YOU’VE FINISHED:  When you’ve completed the PAAP grant application, go to the FILE tab on your Toolbar and select PRINT PREVIEW before printing. After you’ve reviewed the document, print it in black (100%). To submit the completed application, follow the instructions in PART III: Grant Application Checklist.
Remember:  You must print and mail the original plus 3 (three) copies of your PAAP application. No e-mails or faxes will be accepted.
Thank you for your interest in the Parents As Arts Partners Grant Program.
We look forward to receiving your application.
The Center for Arts Education
PARENTS AS ARTS PARTNERS

GRANT PROGRAM  2008–2009

The Center for Arts Education will award PAAP grants of up to $3,000 each to as many as 50 (fifty) New York City public schools for the 2008-2009 school year, to support arts education activities for parents and families between February and June 2009. Please note that K–12 New York City public schools that have never received funding from CAE are eligible to apply for the 2008-2009 PAAP program—including NYCDOE-approved charter schools. Organizations formerly funded by CAE are eligible to partner with applicant schools again this year. 
The PAAP program was created in 1998 on the basis of research that demonstrated the positive impact of parental involvement on a child’s success in school, and the effectiveness of the arts as a means of cultivating that involvement. Since the program’s inception, PAAP grants have funded schools in collaboration with their partnering organizations to develop programs for parents to experience first-hand a variety of art forms: dance, music, visual art and theater. PAAP programs play a key part in the process of fostering parents’ understanding of the importance of a well-rounded education by providing quality arts learning experiences for parents and families.
PAAP grant program goals are: 1) to engage parents and/or families in hands-on, interactive arts experiences, 2) to build parents’ awareness of the importance of the arts in their child’s education; and 3) to connect families to the New York City arts and cultural community. In light of these goals, CAE stresses that it will not fund proposals of school-day residencies designed exclusively for students or activities in which parents’ participation is solely as audience members for student presentations/performances.


The Center for Arts Education (CAE) is committed to restoring, stimulating, and sustaining quality arts education as an essential part of every child’s education. CAE provides information and resources that demonstrate the benefits of and need for arts education as part of a quality, balanced education. CAE also identifies and supports exemplary partnerships and programs that demonstrate how the arts contribute to learning and student achievement. CAE is dedicated to influencing educational and fiscal policies that will support arts education in all of the City’s public schools. Since its founding in 1996, CAE has awarded nearly $40 million in private and public funding to support arts education partnerships and programs.
Major funding for the PAAP Grant Program is provided by The NYC Department of Cultural Affairs, with additional support from the Carnegie Corporation, the Booth Ferris Foundation, New York Community Trust, JP Morgan Chase, and the Tiger Baron Foundation.

For more information on The Center for Arts Education, visit www.cae-nyc.org.


Monday, November 3, 2008: POSTMARK DEADLINE or HAND-DELIVERY BY 5:00 PM


4 (four) complete applications—the original plus 3 (three) copies
The Center for Arts Education
ATTN: Parents As Arts Partners Program
225 West 34th Street, Suite 1112  (between 7th and 8th Avenues)
New York, NY 10122

The Center for Arts Education
PARENTS AS ARTS PARTNERS

GRANT PROGRAM  2008–2009

K–12 New York City public schools that have never received funding from CAE are eligible to apply for the 2008-2009 PAAP program—including NYCDOE-approved charter schools. Organizations formerly funded by CAE are eligible to partner with applicant schools again this year.
Each school may only submit one application. Subdivisions of larger school communities (such as mini-schools, academies, or houses) are not eligible to apply independently of the larger school entity. 

Schools that have received CAE funding in the past are not eligible for the 2008-2009 PAAP grant. Not sure if your school is eligible to apply? See the full list of CAE-funded schools on our website at http://www.cae-nyc.org/pages/paap-resources/.   

Partnering organizations may partner with more than one school. Nonetheless, CAE expects that partnering organizations will customize their services to the particular needs of each school. 


Tuesday, September 30
Pre-Application Seminar (optional)



4:30 –  6:30 PM



At CAE:  225 West 34th Street, Suite 1112



(between 7th and 8th Avenues)


Thursday, October 9
Pre-Application Seminar (optional)



4:30 –  6:30 PM



At CAE:  225 West 34th Street, Suite 1112



(between 7th and 8th Avenues)


Wednesday, October 15
Pre-Application Seminar (optional)



4:30 –  6:30 PM



At CAE:  225 West 34th Street, Suite 1112



(between 7th and 8th Avenues)

>
Monday, November 3
Grant Application
POSTMARK DEADLINE or



HAND-DELIVERY BY 5:00 PM


Friday, December 19
Award Notification Mail Date

>
Thursday, January 15, 2009
Revised Activity Timeline Forms and


Grant Pay-Out Forms DUE

Thursday, January 29
REQUIRED FULL-DAY Grantee Orientation for


PAAP Program Contacts:  9:30 AM –  2:30 PM


Disbursement of Grant Funds Begins
    Monday, February 1
PAAP Program Activities May Begin

>
Friday, July 10
Year-End Report
POSTMARK DEADLINE or



HAND-DELIVERY BY 5:00 PM

The Center for Arts Education
PARENTS AS ARTS PARTNERS

GRANT PROGRAM  2008–2009

•
The PAAP program must directly engage parents and/or families in hands-on, interactive arts education activities that build parents’ understanding of the importance of the arts.

•
The PAAP program must connect to the school-day arts education program. For example, activities for parents may be related in theme and/or content to a third grade English Language Arts unit that reinforces writing skills through theater (arts integration); or to a tenth grade Visual Art unit on the creation of mixed-media self-portraits (arts instruction).

•
The PAAP program overall must address at least one of the NYS Learning Standards for the Arts and NYS Learning Standard #1 for Career Development & Occupational Studies (CDOS). For a detailed explanation of Learning Standards, visit www.nysatl.nysed.gov/standards.html.


TIP: For suggestions on how your program can address CDOS Standard #1, known as Career Development, visit 

http://www.cae-nyc.org/pages/paap-resources/ to download “Putting Your PAAP Program Together: Five Simple Steps.”

•
The PAAP program must be designed in collaboration with at least one but no more than two organizations. A partnering organization may be a community-based organization or a cultural institution. At least one-third of the grant funds (up to $1,000) must be allocated to the partnering organization(s). CAE defines partnering organizations as those that are paid out of PAAP program grant funds for program services rendered.

•
The PAAP program must provide experience with and/or information about New York City’s arts and cultural community beyond the activities facilitated by the partnering organization(s). 

•
The proposed PAAP program budget must be in accordance with program budget guidelines in PART II: Section E of this Grant Application.

D.




INSTRUCTIONS FOR 
APPLICATION ASSEMBLY
•
Be sure the school number/full name appears on each page.

•
Please provide 4 (four) COMPLETE applications – the original plus 3 (three).

•
CHECK each item to be certain the application is complete. Generally, incomplete applications are not reviewed.

•
DO NOT include additional materials that have not been requested.

•
STAPLE each copy of the application. NO binders or folders.
•
No faxes or e-mails of the application will be accepted.


note: If you mail the application, please be certain that the POSTMARK is November 3, 2008, or earlier. CAE is not responsible for applications lost in the 
mail. In such cases, CAE requires official proof of mailing. We suggest you send the application by certified mail. Generally, late or incomplete applications 
will not be reviewed.

The Center for Arts Education
PARENTS AS ARTS PARTNERS

GRANT PROGRAM  2008–2009

Use the “TAB” key to move from one field to the next; then continue typing. Please
DO NOT USE the “ENTER” or “RETURN” key when typing into the PAAP grant application. If your answer extends beyond the space allowed, please edit your answer to fit the space provided. AGAIN, remember to save your PAAP grant application frequently to avoid losing your work.

School Number / FULL Name:  
School Mailing Address:       
CITY:       
ZIP CODE:       
Borough:       
name of neighborhood:       
CITY COUNCIL DISTRICT #:    
Community ed. council District #:                grades:       
        TOTAL NUMBER OF STUDENTS:      
NUMBER OF YEARS SCHOOL HAS BEEN OPEN:    FORMCHECKBOX 
 0–1 Year       FORMCHECKBOX 
 2–5 Years       FORMCHECKBOX 
 6 or More Years
School phone:       
School fax:       
Principal NAME:       
PRINCIPAL E-MAIL:       
ART FORM(S) INCLUDED IN YOUR PROPOSED PROGRAM (please check all that apply and/or specify “other”):
 FORMCHECKBOX 
 Music       FORMCHECKBOX 
 Dance       FORMCHECKBOX 
 Theater       FORMCHECKBOX 
 Visual Art       FORMCHECKBOX 
 Other:       
PAAP PROGRAM CONTACT NAME:       
(Program Contact may be a classroom teacher, Parent Coordinator, PTA member, arts specialist, or other appropriate school-based person)
TITLE / ROLE:       
Phone:       
alternaTe phone (required):       
               e-mail EQUIPPED TO RECEIVE ATTACHMENTS (REQUIRED):       
PTA / PA PRESIDENT NAME:       
Phone:       
               e-mail EQUIPPED TO RECEIVE ATTACHMENTS (REQUIRED):       
PARENT COORDINATOR NAME:       
Phone:       
               e-mail EQUIPPED TO RECEIVE ATTACHMENTS (REQUIRED):       
3 (THREE) ADDITIONAL PARENT MEMBERS OF PAAP PLANNING TEAM

 PARENT NAME:       
               e-mail EQUIPPED TO RECEIVE ATTACHMENTS (REQUIRED):       
PARENT NAME:       
               e-mail EQUIPPED TO RECEIVE ATTACHMENTS (REQUIRED):       
PARENT NAME:       
               e-mail EQUIPPED TO RECEIVE ATTACHMENTS (REQUIRED):       
The Center for Arts Education
PART II: Grant Application

PARENTS AS ARTS PARTNERS

GRANT PROGRAM  2008–2009

Provide the contact information for each partnering organization; that is, 
organizations that will be paid out of PAAP grant funds for services rendered. 
(You may choose to work with just one organization, but no more than two.) NOTE: There must be a corresponding Letter of Commitment from each partnering organization listed here.

School Number / FULL Name:       
1
PARTNERING Organization Name:       

executive director name:       

primary contact name:       

primary contact title:       

Address:       

CITY:       
STATE:    
ZIP CODE:       

phone:       
fax:       

e-mail:       
2
PARTNERING Organization Name:       

executive director name:       

primary contact name:       

primary contact title:       

Address:       

CITY:       
STATE:    
ZIP CODE:       

phone:       
fax:       

e-mail:       
ADDITIONAL ORGANIZATIONS

List the full name only of each additional arts organization, cultural institution, or community-based agency that will be contributing to your PAAP program but WILL NOT BE PAID OUT OF PAAP GRANT FUNDS. Letters of Commitment from the organizations listed below are NOT REQUIRED.
1       
2       
3       



The Center for Arts Education
PART II: Grant Application

PARENTS AS ARTS PARTNERS

GRANT PROGRAM  2008–2009
     

The space provided for responses is limited to encourage you to be brief. Please use ONLY the space provided.

1.
What are the goals of your proposed PAAP program?
 FORMCHECKBOX 
 expand involvement of currently active parents     FORMCHECKBOX 
 encourage involvement of non-active parents    

 FORMCHECKBOX 
 increase awareness of school-day arts program   FORMCHECKBOX 
 expose parents to NYC arts and cultural resources    

 FORMCHECKBOX 
 provide arts programming for parents to enjoy with their children    FORMCHECKBOX 
 provide arts programming for parents
          FORMCHECKBOX 
 bring families together across cultural and/or other differences      

 FORMCHECKBOX 
 Other (please specify):       
 FORMCHECKBOX 
 Other (please specify):       
Which parents and/or families are you targeting for participation? For example, 
all seventh grade parents.

     
     
How did your school decide to target these parents and/or families for participation?   
     
     
     
What is the total number of PARENTS your school plans to serve through the PAAP program?  Please provide an estimated number based on your target group.
     
What types of ACTIVITIES will program participants experience, and how many?  For example, 3 songwriting workshops and 1 concert at XYZ Performing Arts Center.
     
     
     
     
What is the total number of ACTIVITIES your school plans to provide through the PAAP program?  Please tally all activities listed in the previous question.
     
2.
To which school-day  arts integration or arts instruction will your program connect?  For example, activities may be related in theme and/or content to a 3rd grade English Language Arts unit that reinforces writing skills through theater (arts integration), or to a 10th grade Art unit on creating mixed-media self-portraits (arts instruction).
     
     
     
     
3.
How will at least one proposed activity introduce parents to careers in the arts?  (REQUIRED: At least one activity must address CDOS Standard #1 – Career Development.)
 FORMCHECKBOX 
 artist will share his or her career path     FORMCHECKBOX 
 arts institution staff will conduct a career Q & A with parents    

 FORMCHECKBOX 
 Other (please specify):       
 FORMCHECKBOX 
 Other (please specify):       
Questions continued on next page . . .

The Center for Arts Education
PART II: Grant Application

PARENTS AS ARTS PARTNERS

GRANT PROGRAM  2008–2009
     

4.
Describe your plan to recruit parents and/or families to participate in this program..
 FORMCHECKBOX 
 flyers sent home in backpacks                               FORMCHECKBOX 
 announcements at PTA/PA meetings

 FORMCHECKBOX 
 notices in school newsletter 

    FORMCHECKBOX 
  reminders at drop-off and/or pick-up    

 FORMCHECKBOX 
 phone calls                                                             FORMCHECKBOX 
 parent-to-parent word of mouth   

 FORMCHECKBOX 
 personal invitations by teachers at parent/teacher conferences

 FORMCHECKBOX 
 Other (please specify):       
 FORMCHECKBOX 
 Other (please specify):       
5.
If applicable, how are the additional organizations listed in PART II: Section C contributing to your program?
     
     
     
     
     
6.
Which of the following resources will your school provide to raise parents’ awareness of the NYC arts and cultural community, IN ADDITION TO their experiences with your partnering organization(s)?
 FORMCHECKBOX 
 brochures                                                               FORMCHECKBOX 
 calendars of cultural events

 FORMCHECKBOX 
 free passes to cultural institutions

    FORMCHECKBOX 
 discounted tickets to performances       

 FORMCHECKBOX 
 Other (please specify):       
 FORMCHECKBOX 
 Other (please specify):       
 FORMCHECKBOX 
 Other (please specify):       
7.
How will you know that your PAAP program has achieved the goals stated in Question #1? What will your team do to assess the successes and challenges of your program? 
 FORMCHECKBOX 
 collect attendance sheets                                      FORMCHECKBOX 
 photograph the activities

 FORMCHECKBOX 
 videotape the activities

                      FORMCHECKBOX 
 ask for written feedback at end of activity
 FORMCHECKBOX 
 ask for verbal feedback at end of activity              FORMCHECKBOX 
 meet regularly with partnering organization
 FORMCHECKBOX 
 Other (please specify):       
 FORMCHECKBOX 
 Other (please specify):       
 FORMCHECKBOX 
 Other (please specify):       

The Center for Arts Education
PART II: Grant Application

PARENTS AS ARTS PARTNERS

GRANT PROGRAM  2008–2009

Use the “TAB” key to move from one field to the next; then continue typing. Please
DO NOT USE the “ENTER” or “RETURN” key when typing into the PAAP grant application. If your answer extends beyond the space allowed, please edit your answer to fit the space provided. AGAIN, remember to save your PAAP grant application frequently to avoid losing your work.
School Number / Full Name:       
District #:    
	Category
	PROJECTED BUDGET
FOR GRANT FUNDS
	Notes / Explanation
(Attach sheet if necessary)

	I.  Partnering Organizations
(at least $1,000 of grant)
 Explain which activities are covered. For example: 4 workshops @ $250 each to cover Artist Fee and Materials

	$      
	     
     
     
     
     
     
     

	II.  Tickets / Admissions
purchased separately by school and not included in partnering organization’s fee (up to $750)
	$      
	     
     
     
     

	III.  Transportation
For example, MetroCards, school buses, etc.


	$      
	     
     
     

	IV.  Supplies & Materials
 purchased separately by school and not included in partnering organization’s fee (up to $450)
	$      
	     
     
     
     

	V.  Refreshments

	$      
	     
     
     

	VI.  Miscellaneous Services
For example: photocopies, child care, translation


	$      
	     
     
     
     

	TOTAL (not to exceed $3,000)

	$      
	


ADDITIONAL FUNDS

NOTE: 
Matching funds are not a funding requirement for the PAAP Program.




The following is requested only for CAE’s information.

Indicate any of the following that you plan to use to supplement the proposed program. Please indicate the amount and which expens(es) will be covered. For example, per-session or substitute coverage for school-based PAAP Program Contact, participating classroom teachers, and/or arts specialists.

Title I
$      
Expenses covered:      
PTA Funds
$      
Expenses covered:      
General Fund
$      
Expenses covered:      
Other
$      
Expenses covered:      
Total Additional Funds
$      
The Center for Arts Education
PART II: Grant Application

PARENTS AS ARTS PARTNERS

GRANT PROGRAM  2008–2009
>>>  Page      of    

Use the “TAB” key to move from one field to the next; then continue typing. Please
DO NOT USE the “ENTER” or “RETURN” key when typing into the PAAP grant application. If your answer extends beyond the space allowed, please edit your answer to fit the space provided. AGAIN, remember to save your PAAP grant application frequently to avoid losing your work.
To download additional Activity Timeline Forms, go to http://www.cae-nyc.org/pages/paap-grant-application-process/. Remember to list each activity on a separate form, even if it is part of a series.  

SCHOOL Number / FULL Name:       
TYPE OF ACTIVITY:
     
Examples of the kinds of activities that you should include: 1) a planning meeting with teaching artist; 2) a puppet-making workshop for seventh grade parents; 3) a visit to XYZ Museum.

BRIEF DESCRIPTION OF ACTIVITY:
Who will lead the activity (name, title, organization)?
     
     
     
     
What will participants do? 

     
     
     
     
     
     
DATE:       
TIME:       
LOCATION:       
REMINDER:  Dates and times may be tentative, but please give a specific date and time (DO NOT write “TBD” or “TBA”).

EXPECTED ATTENDANCE:
If no attendees for a given category are expected, please write “0.”
1)  Number of Parents:
    
2)  Number of Students: 
    
Grade level(s):       
3)  Number of Teachers:
    
Grade level(s):       
4)  Number of Certified Arts Specialists:
    
5)  Number of School Administrators:
    
6)  Number of Artists / Arts Administrators:
    
7)  Number of Additional Guests:
    
Specify:       
TOTAL NUMBER EXPECTED (Sum of 1–7)
    
The Center for Arts Education
PART II: Grant Application

PARENTS AS ARTS PARTNERS

GRANT PROGRAM  2008–2009

Letter(s) of Commitment

Each partnering organization (no more than three) should provide a Letter of Commitment that: 

1)
identifies the school with which the organization proposes to partner.

2)
identifies staff members from the organization who collaborated with the school team to develop this proposal.

3)
explains how your organization and the applicant school decided to partner on this grant.
4)
explains how your organization and the school team will periodically assess the success of the program in fulfilling its primary goals (See Part II: Section D, Question #7).
Stamped, Self-addressed #10 Envelope for Acknowledgment of
Application Receipt
Include with the application a stamped #10 business-size envelope, self-addressed to PAAP Program Contact. Once the application has been reviewed for completeness, CAE will mail confirmation that the application has been received. Due to the high volume of applications, please allow 10 to 15 business days from the postmark deadline (November 3) to find out if CAE received your application.

 
H.

REQUIRED
SIGNATURES
The individuals listed below must sign this page, acknowledging that they have read the grant application and support the proposed program. NYCDOE-approved charter schools should write “N/A” if the school does not have a Parent Coordinator.  

NAME
SIGNATURE
PAAP PROGRAM CONTACT:
     

     

PRINCIPAL:
     

     

PARENT COORDINATOR:
     


     

PTA / PA PRESIDENT:
     

     



How to Complete the Microsoft Word Version of


the PAAP Grant Program Application











This PAAP grant application can be used with the following versions of Microsoft Word:





Windows: �Word 97�Word 2000�Word 2002 XP�Word 2003





Macintosh:


Word 98


Word 2001


Word X


Word 2004





If your version of Word is �not on this list, please print this application, and hand-write legibly.





























APPLICATION


POSTMARK


DEADLINE





Need help? Visit


www.cae-nyc.org/pages/�paap-resources for tips!





PART I: Guidelines








A.


ELIGIBILITY








NEW THIS YEAR!


 





B.


TIMELINE�FOR GRANT�PROGRAM





Need help? Visit


www.cae-nyc.org/pages/�paap-resources for tips!





























 





A.


GENERAL


INFORMATION





PART II: Grant Application








B.


CONTACT


INFORMATION





School-based PAAP�Program Contact





PTA/ PA�President








Parent


Coordinator








Need help? Visit


www.cae-nyc.org/pages/�paap-resources for tips!








C.


PARTNERING


ORGANIZATIONS





DON’T FORGET!  >>>








> NOTE:


One is enough, but no more�than two partnering�organizations!





Need help? Visit


www.cae-nyc.org/pages/�paap-resources for tips!
































C.


FUNDING REQUIREMENTS


 


 














Don’t forget!


School Number/FULL Name:








D.


PROGRAM


INFORMATION


 








	





>  REMINDERS:


- CAE will NOT fund programs�in which ALL of the proposed activities take place on a �single day.


- CAE will NOT fund school-day residencies designed primarily�for students or activities in�which parents’ participation�is solely as audience members�for student presentations/�performances.





Need help? Visit


www.cae-nyc.org/pages/�paap-resources for tips!





Don’t forget!


School Number/FULL Name:








D.


PROGRAM


INFORMATION�(continued)














>  REMINDERS:


-	CAE will NOT fund programs�in which ALL of the proposed activities take place on a �single day.


-	CAE will NOT fund school-day residencies designed primarily�for students or activities in�which parents’ participation�is solely as audience members�for student presentations/�performances.





Need help? Visit


www.cae-nyc.org/pages/�paap-resources for tips!











E.


PROGRAM


BUDGET FORM


 














>  REMINDERS:


-	Grant funds CAN ONLY�be used for the items listed �on this form! 


-	Grant funds CANNOT�be used to pay teacher�per-session or per-diem�costs.





Need help? Visit


www.cae-nyc.org/pages/�paap-resources for tips!





Need help? Visit


www.cae-nyc.org/pages/�paap-resources for tips!





> Please add page numbers to each form in the space provided in the upper-right corner.











!


Remember to list each activity on a separate form, even if it is part of a series.














> REMINDER:


- 	CAE WILL NOT fund programs that take place �on a single day, school-day residencies designed exclusively for students, or activities in which parents’ participation is solely as audience members for student presentations/�performances.


.











F.


ACTIVITY 


TIMELINE FORM


 








G.


REQUIRED


ATTACHMENTS





Need help? Visit


www.cae-nyc.org/pages/�paap-resources for tips!



















































































































































































































































