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                  EDWARD “POP” COLLINS SCHOOL

Public School 146X

968 Cauldwell Avenue

Bronx, New York 10456

Telephone (718) 378-9664 or Fax # (718) 328-5858
“AIMING FOR EXCELLENCE”
Mrs. Janet-Ann Sanderson-Brown, Principal
Ms. Cynthia A. Carter, Assistant Principal
REQUEST FOR ATTENDANCE FOLLOW-UP

Student’s Name: _____________________

Class: _______________________

OSIS#: _____-_____-_____ DOB____/____/____ Date Submitted _____/_____/_____

Teacher Submitting Request: _______________________________________________

The above named student has been absent from my homeroom/classroom for _____ days to date.  I have taken following action(s):

_____Telephoned the home

Date: _____/_____/_____

_____No Answer
_____Spoke with _________________________________







(Name and Relation to Student)

_____Mailed a letter home
Date Mailed:_____/_____/_____

_____Parent Conference held

Date of Conference:_____/_____/_____

_____Conference was attempted, but the family did not respond

Despite these efforts, the student is still chronically absent.  Please arrange a visit by the Family Worker.

Teacher’s Signature __________________________________________________

HOMEROOM TEACHERS: PLEASE COMPLETE AND LEAVE IN YOUR ATTENDANCE FOLDER.

ITINERATE TEACHERS: PLEASE COMPLETE AND LEAVE IN THE FAMILY WORKER’S MAILBOX.

